
Desk Copy Policy: Professor
TO BE FAXED BACK IMMEDIATELY

1-800-387-1181

1. The OLAStore provides reading copies to professors free of charge
with a minimum campus bookstore order of 10 copies within 45 days
of desk copy request. Bookstores must quote the professor’s name and
invoice number when ordering.
2. Should less than 10 copies be requested after the allotted 45 days
the professor may purchase the desk copy at a 40% discount. Please
notify the OLAStore to apply the discount to your invoice.
3. Campus bookstores requesting a return on books bought with a
desk copy will be issued a credit for the original purchase total minus
one book or less 10%.
4. Professors opting not to use the text in class for which a desk copy
was given must return the desk copy at their own cost immediately
within 45 days of receiving the initial invoice.
5. Professors wishing to keep the single desk copy can make their
payments to the OLA office within 45 days at the price indicated on the
initial invoice.

I UNDERSTAND THE ABOVE AND AGREE TO COMPLY WITH THE OLA DESK
COPY REGULATIONS

SIGNATURE: x___________________________________________
DATE: _____________________


