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LEDDY LIBRARY COURSE RESERVES POLICY 
A. Purpose: 
In an effort to fulfill Leddy Library’s mandate of curriculum support at the University of Windsor campus, the library offers a Course Reserve service which creates enhanced access to required reading materials as designated by the university’s teaching faculty. 

Operated on a semester-by-semester basis, the Course Reserve collection is managed to maximize accessibility with a balance of multiple copies of high demand items available on site and electronic resources accessible remotely.
Copying for Course Reserves, regardless of format, will be limited to purposes of research or private study, as provided for under the Sec. 29 Fair Dealing provision of the Copyright Act, and as unanimously interpreted by the Supreme Court of Canada in CCH v. The Law Society of Upper Canada, (2004) SCC 13, March 2004. 
Photocopies and/or digital copies of specific materials (i.e. journal articles, book excerpts) will be placed on Course Reserve upon request and within reasonable limits and with specific adherence to polices of access in the case of E-Reserves, as outlined below: 

B.  Materials which may be placed on Course Reserve:

i. Print:

Single or multiple print copies of the following types of materials may be placed on Course Reserve: 

· Books, government documents, maps, electronic and audio-visual materials from the Leddy Library collection;

· Course packs or personal copies of books, journal articles, book chapters provided in print by the professor;

· Materials provided by the professor where he/she owns the copyright;

· Class lectures (in any format); Exam keys; Syllabi; 

· Photocopies of specific materials (i.e. journal articles, book chapters) and to which the following limits apply

· 1 or 2 articles from a journal issue, where they do not exceed 10% of the whole journal issue;

· 1 or 2 chapters from a monograph, or where they do not exceed 15% of the whole monograph;

ii.  Electronic:

In those cases where the library subscribes or owns an electronic version of an article or book, a durable link to the article or book will be provided for the purpose of electronic reserve;  

In those cases where web pages which are freely available (i.e. without notice of expected remuneration or copyright notice displayed), the library will create a link for the purposes of electronic reserve;

In those cases where the library owns or has access to copyrighted material in print format only, single digital copies may be produced from print to be placed on Electronic Course Reserve, to which the following limits apply:
· 1 or 2 articles from a journal issue, where they do not exceed 10% of the whole journal issue;

· 1 or 2 chapters from a monograph, or where they do not exceed 15% of the whole monograph;

· Materials provided by the professor where he/she owns the copyright;

· Class lectures (in any format); Exam keys; Syllabi; 

Further, in the case of Electronic Course Reserves the following sub-policies will be observed to ensure appropriate access by designated University of Windsor students only:

· Readings included are by request of faculty members only;

· Readings are posted for a single semester at a time; 

· Readings are only accessible by password, provided to students at the beginning of the semester;

· To gain access to the readings, users must agree to the following statement:  

“The electronic reserves database includes copyrighted material, and the making of a copy may be subject to the Copyright Act, R.S.C. 1985, c.C-42. By clicking on the 'Accept' button you agree not to re-distribute any copyrighted material included in this database.”
· Readings are suppressed at the end of the semester and archived on local server;
The library will seek permission for other materials that fall outside the above guidelines (i.e. where copyright permission is required). An example of such an item would be where the faculty member requests that more than 2 chapters from the same book (or where they form a substantial part of the book) to be placed on Course Reserve.

Items on Course Reserves (print or electronic) may be retained from one year to the next as long as the guidelines are followed.

