Steps to Avoid Plagiarism
(Kasman Valenza, Joyce, MLS Series Consultant, Research Skills > Avoiding Plagaiarism, Schlessinger Media – A Division of Library Video Company, 2004)

1. Organization

· Note Cards

· Source Cards

· Highlighted text

· Concept Maps

· Charts

· Venn Diagrams

· Outlines

2. Quotes, Paraphrasing, and Summarizing

· Exact Words

· Presenting information in your own voice

· Broad overview with the main ideas or topics

3. Documentation

· Work Cited

· Work Consulted

· Sources used for quotes, fact, and ideas

· General background
